HALLANDALE BEACH

400 SOUTH FEDERAL HIGHWAY
HALLANDALE BEACH, FL 33009
PH: 954-457-3073

i x
hllndal Beach
REQUEST FOR PROPOSALS
(RFP) # FY 2021-2022-001
CONSULTANTS’ COMPETITIVE NEGOTIATION ACT (CCNA)
DESIGN OF CHAVES LAKE PARK ENVIRONMENTAL CENTER

AND ELECTRIC VEHICLES (EV) BUS STATION

RFP DOCUMENT RELEASED OCTOBER 13, 2021

NON-MANDATORY PRE-PROPOSAL CONFERENCE

The conference will take place at the City’s Commission Chambers. Attendees that
wish to be part of the meeting must participate in person. If firm is attending the
meeting a sign in sheet will be available at the City Commission Chambers. The number

OCTOBER 26, 2021 @ 11:00 A.M.

CITY OF HALLANDALE BEACH
COMMISSION CHAMBERS

400 SOUTH FEDEAL HIGHWAY
HALLANDALE BEACH, FL 33009

of representatives per vendor is limited to one (1) per visit.

No guestions will be answered during this meeting. Please see last day for guestions
information and submit all questions to email provided below.

Vendor representatives must follow the latest CDC guidelines for COVID-19, in effect
at the time of the pre-proposal conference.
Chaves Lake Park Address:
NW 8 Ave., Hallandale Beach, FL
33009

NON-MANDATORY SITE VISIT AT CHAVES LAKE PARK

A non-mandatory site visit will be held 12:30 pm at Chaves Lake Park located on NW
8th Ave on the west side between NW 7th St. and NW 6th St. No questions will be
answered at site-visit. Firms have until the deadline below to submit questions.

REGISTRATION FOR PRE-PROPOSAL CONFERENCE: Firms must register for the
pre-proposal conference. The City is requesting mandatory registration in
order to manage the # of attendees because of COVID19 guidelines. For
registration, please email gcuevas@cohb.org with subject line “Registration
for Pre-proposal Conference — RFP # FY 2021-2022-001 Design of Chaves Lake
Park Environmental Center and EV Bus Station” provide company name; first
name, last name, job title, phone number, and email of person attending
meeting.

DEADLINE TO REGISTER IS
OCTOBER 25, 2021 BY 11:00 AM

LAST DAY FOR QUESTIONS

All questions must be sent via email to gcuevas@cohb.org. All questions will
be answered via addendum posted to the City’s website:
www.cohb.org/solicitations and Demandstar: www.demandstar.com

NOVEMBER 4, 2021
AT 11:00 A.M.

DEADLINE FOR RECEIPT OF PROPOSALS

For drop off of responses to this RFP see location below. Access to the building will
require time for metal detector walk through, temperature taking, answering
questions, and wearing of a face covering. All must plan to obtain access to the City
Clerk’s Office without being late.

No late responses will be accepted.

NOVEMBER 18, 2021
NO LATER THAN 11:00 A.M.

CITY OF HALLANDALE BEACH
OFFICE OF THE CITY CLERK —
24 FLOOR SUITE 204
400 SOUTH FEDERAL HIGHWAY
HALLANDALE BEACH, FL 33009

RESPONSES TO RFP TO BE SUBMITTED TO:

Sealed envelope must clearly provide your firm’s company name, address, phone #
and contact information and must be labeled with the RFP # and Name.
Responses must be received by the City Clerk’s Office. Responses must be
labeled correctly to be received by City Clerk.

THE DATES SHOWN ABOVE ARE SUBJECT TO CHANGE VIA ADDENDUM
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SCOPE OF WORK:

PURPOSE:

The City of Hallandale Beach is seeking proposals from qualified firms, hereinafter referred to as the
Consultant, in accordance with Florida Statutes, Chapter 287, Section 287.055, Consultants’
Competitive Negotiation Act (CCNA), to provide comprehensive design services and construction
administration for Chaves Lake Park, Environmental Center and Electric Bus Charging Station (Park)
located at NW 8 Ave., Hallandale Beach, FL 33009. See attached Exhibit A — Site Survey, for more
detailed location information.

The Consultant shall demonstrate substantial experience and capabilities to provide landscape
architectural, architectural, environmental, and engineering services, including but not limited to,
conceptual design, design development, preparation of construction documents, permitting
services, and construction administration services.

All work shall be designed in compliance with the current Florida Building Code in addition to City
Zoning requirement codes and City and County Ordinances. The selected Consultant shall prepare all
documents in the formats required by the City of Hallandale Beach and adhere to all City project
deadlines.

EXHIBITS FOR THIS RFP:
This RFP contains the following which must be reviewed by proposing firms.

e Exhibit A - Site Survey
e Exhibit B - APTA-BTS-BMF-RP-001-11
e Exhibit C — Site Visit Location

SCOPE OF WORK:

Chaves Lake Park shall be transformed into an environmental center to include park amenities with
a focus on environmental education and sustainable practices, as well as a new electronic bus
charging station. A third potential component to the environmental center would include a new solar
panel system on the lake. Design may need to include the electrical engineering required to connect
the park and electric bus charging stations to the solar panel system, in the future, should this
component come to fruition. The overall design of the site must include a seamless transition
between the sustainably designed park, which includes a small environmental center, and the electric
bus charging station. The bus charging station must be designed in accordance with American Public
Transportation Association (APTA) recommended practice: APTA BTS-BMF-RP-001-11 (Exhibit B). The
station shall also include all charging infrastructure, Solar energy (Solar Roof) system, backup
generator and storage/support facilities.

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009

www.cohb.org/solicitations
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Consultant must be familiar with the development of parks and recreation areas, as well as, indoor
space planning and design, and electric vehicle charging infrastructure. The design professionals are

encouraged to be progressive in their planning and design approach.

The park portion of the project shall be funded through the City’s Parks General Obligation Bond.

The electric bus charging station portion of the project shall be funded through the City and

Community Redevelopment Agency. In order to prevent co-mingling of funds, Consultant may be

required to itemize and split billing for the different portions of the project.

Time is of the essence for this project. Consultant shall be required to conform to strict deadlines

and expedite deliverables, as necessary. A detailed schedule shall be negotiated between the
Consultant and City and deadlines shall be strictly enforced.

Phase | - Design Development Phase

Consultant shall provide all associated Design Development Services necessary to bring the project

to a successful completion, including but not limited to:

Consultant shall conduct at least two internal City Charrettes, at least one presentation before
the City Commission, and at least one Community Charrette(s) to seek input from the
Community, City Commission and City Administration. These interactive sessions shall be
presented in a workshop format, and Consultant shall incorporate agreed upon revisions in
the next progress review presentation. Charrette may include multiple and/or individual
meetings, if necessary. Recommendations are to be presented by Consultant at a Community
meeting with final approval at a City Commission public meeting.

Consultant shall meet with City staff, operating personnel, Broward County Transit, Florida
Department of Transit, and any other City designated environmental, energy and traffic
consultants to gather information to determine space and equipment needs, overall
operational and maintenance needs, and programming for both the park and charging
station. Consultant shall develop design for any necessary bays, office, dispatching and
operational control, and storage areas to support the charging station and parks operations.
Consultant shall meet with FPL to coordinate electricity requirements needed for the site and
EV charging station, as well as the potential for a solar panel system on the lake, that may be
connected to the park and EV stations in the future.

Provide comprehensive professional landscape architectural, architectural, environmental,
and engineering services for the project. Disciplines shall include, but not be limited to,
transportation, environmental, mechanical, electrical, fire protection, telecommunications,
interior design, landscape, irrigation, civil, structural, minimum LEED Silver Certification, and
commissioning. Any specialty disciplines necessary to complete the project scope of service
such as sound engineering consultant, as needed, and any other specialty sub consultants
necessary to complete the project with all components for the operations of the facility and
park amenities.

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
www.cohb.org/solicitations
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Consultant shall prepare a detailed space allocation program for the charging station by

identifying space requirements for major functions such as shops, work bays, dispatching and
operational control, vehicle storage, maintenance and repair areas, parts storage, employee
amenities, administrative spaces, and restroom facilities. Site spatial needs for requirements
such as bus storage, fare retrieval, energy provision and wash facilities, and employee parking
will also be identified. The program will reflect specific code issues such as ADA compliance
and applicable building codes. A program report to document proposed alternatives will be
prepared and verified with Agency personnel during the design forum.
o The program will reflect the following:
= Definition of all functions to be provided in the facility.
= Dimensional criteria for both horizontal and vertical (e.g., height of bays)
directions
= Definition of all rooms, bays and spaces proposed for the facility.
= Preliminary equipment and utilities required for cleaning.
= Site operations requirements, including minimum turning radii, minimum
distances between obstructions for turning, backing and deliveries.
= Offsite requirements such as turn lanes, acceleration/deceleration lanes,
esplanades and identified utility extensions.
= Preliminary Energy Supply requirement for battery charging and energy
storage requirements.

Consultant shall coordinate and schedule pre-application meetings with applicable
permitting agencies to ensure that the proposed design complies with applicable
regulations, codes and standards including City’s own codes and ordinances. Meeting
minutes shall be documented and submitted to the City. This includes the coordination and
facilitation of the Major Development Approval process including application, Development
Review Committee, Planning and Zoning Board, and City Commission approvals, as required.
Progress reviews shall be required at the 30%, 60%, 90% and 100% design stage for
evaluation and approval by City staff. During schematic design and design development, but
prior to construction design phase, the Consultant must solicit input from City staff.
Consultant shall provide an estimate of probable cost for each one of the design stages
described above.

Select, retain, and supervise LEED Consultant during the design phase to assure a minimum
of a LEED silver certification or other applicable green building certification.

Prepare and submit signed and sealed construction drawings to the City of Hallandale Beach
Building Division and all other applicable agencies for review and make any revisions
required for the issuance of a building permit.

Permitting services required by Broward County Health Department, Broward County
Environmental Protection Department, City’s Building Department including and any other
required permitting agency. Permitting services shall also include completion of permit
applications, forms, addressing comments, and updating plans and specification as
necessary to secure the above-mentioned permits.

Work with the selected contractor to identify cost savings items as well as value engineered
options.

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
www.cohb.org/solicitations
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Consultant shall expeditiously incorporate all value engineering and constructability
comments into the Construction Documents.

Upon completion of design phase, Consultant shall provide the City with one set of
reproducible drawings and specifications, along with electronic copies (in PDF and CAD
formats), of the 100% Construction Documents.

Phase Il - Construction Administration Phase

The Consultant shall provide construction administration services to assure project is constructed in
accordance to plans and specifications.

Prepare the bid documents and provide assistance to the City during the bidding of the
project. Reply to bidder’s questions and prepare draft addenda, if required, to be furnished
electronically to the Procurement Department.

Attend pre-bid conference with prospective contractors, as requested.

Participate in the pre-construction conference, and weekly construction meetings, for the
entire duration of the construction phase.

Provide comprehensive construction administration of the project, providing services such
as submittal review, respond to contractor’s Request for Information, address technical
guestions, as well as, shop drawing review.

Conduct field observations of all disciplines, including any required threshold inspection,
resolving on-site problems and answering technical questions as construction progresses.
Supervise LEED consultant and General Contractor to assure successful compliance of the
requirements of the modeling, commissioning any other elements pursuant to the
implementation and Green certification of the building. Including supervising of mechanical,
electrical, plumbing and any other disciplines involved in order to achieve compliance.
Review construction schedules and critical path, prepare final punch list and review all final
as-built drawings.

Certification and project close out for all aspects of the project defined within the scope of
consulting services including Green deliverables and certification.

Consultant shall participate in warranty inspections along with the City during the one (1)
year warranty, and provide a plan for all necessary repair, replacements and/or corrective
work.

All proposals must be submitted in accordance with the RFP document which may be obtained
online at www.cohb.org/solicitations

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
www.cohb.org/solicitations
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MINIMUM QUALIFICATION REQUIREMENTS (MQRs):

1. This RFP contains Minimum Qualification Requirements (MQRs) which the proposing Firm
and/or all firms that will be part of the project must meet in order for the Firm’s response
to be considered responsive.

2. Please read the MQRs to ensure Firm meet these requirements prior to submitting a
response to this RFP.

3. All Minimum Qualification Requirements (MQRs) must be submitted with Firm’s
response.

4. Please note that the information for the Projects/Contracts for MQR # 3 Previous
Experience and projects must be the same as the Projects/Contracts provided within the
Reference Form.

5. Proposing Firm that do not comply with MQRs will be determined non-responsive and
disqualified from the evaluation process and their proposal will not be evaluated.

6. The Proposing Firm(s) awarded any contract as a result of this RFP will be required to

maintain the Minimum Qualification Requirements (MQR) #1 during the term of the
contract and any contract renewals.

Minimum Qualification Requirement # 1: Years in Business- Sunbiz:

a. Proposing Firm must be incorporated through Sunbiz with a status of “Active”.

b. Firm must provide a copy of your Firm’s Sunbiz with your response showing a date filed of
year 2016 or earlier.

Minimum Qualification Requirement # 2: Licensed Architect OR Engineer:

a. Proposing Firm is required to possess and submit a valid license certified under Florida Statute
471 and/or 481.

b. Firm must provide a copy of licenses with your response. This information is verified through
the State of Florida Department of Business and Professional Regulation as required.

Link to verify active to license: http://www.myfloridalicense.com/dbpr/.

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
www.cohb.org/solicitations
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2a. Engineers:

o State of Florida Engineering license under Florida Statute 471 issued by the State
of Florida Department of Business and Professional Regulations.
http://www.myfloridalicense.com/dpr/

2b. Architects:

o State of Florida Architecture license under Florida Statute 481 issued by the State
of Florida Department of Business and Professional Regulations.
http://www.myfloridalicense.com/dpr/

Minimum Qualification Requirement # 3: Previous Experience:

a. Please note that the information for the Projects below must be the same as the
projects/contracts provided within the Reference Check Form. Proposing Firm must send
to three (3) references and obtain back a completed and signed Reference Form for each
of proposing Firm’s required three (3) references.

b. Proposing Firm must have completed three (3) projects of similar size, scope and
complexity and specifications, or greater, as stated in this RFP within the last eight (8)

years.

Proposing Firm must provide the information for MQR #3 on the following charts.

The Proposing Firm must have the experience required in MQR # 3, and clearly state and
demonstrate how the proposing Firm meets the experience for MQR #3 in the charts below.

Please note that the Projects/Contracts stipulated below to meet MQR #3 must be the same
as the References being provided.

allandale Beach

PROGRESS. INNOVATION. OPPORTUNITY.

Name and Location of Project/Contract # 1:

Name of the Firm that was awarded the Contract:

List all sub-consultants that worked for the
awarded Contractor to provide all services
required for this Contract:

Date when Project/Contract started:

Date when Project/Contract was completed:

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
www.cohb.org/solicitations
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Name of entity for which services were provided
to:
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Page 9 of 78

Updated contact name, phone and email for
Project Manager where services were provided
to:

Proposing Firm must answer the following
guestions and show how proposing Firm meets
MQR # 3 (read MQR #3 on previous page, items a
- b):

a. Proposing Firm must have completed
three (3) projects of similar size, scope and
complexity and specifications as stated in
this RFP within the last eight (8) years.

b. Provide details:

[1Yes or [INo

[1Yes or [l No

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009

www.cohb.org/solicitations
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Name and Location of Project/Contract # 2:

Name of the Firm that was awarded the Contract:

List all sub-consultants that worked for the
awarded Contractor to provide all services
required for this Contract:

Date when Project/Contract started:

Date when Project/Contract was completed:

Name of entity for which services were provided
to:

Updated contact name, phone and email for
Project Manager where services were provided
to:

Proposing Firm must answer the following
guestions and show how proposing Firm meets
MQR # 3 (read MQR #3 on previous page, items a
- b):

a. Proposing Firm must have completed | (] Yes or [JNo
three (3) projects of similar size, scope and
complexity and specifications as stated in
this RFP within the last eight (8) years.

b. Provide details: (1 Yes or [INo

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
www.cohb.org/solicitations
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Name and Location of Project/Contract # 3:

Name of the Firm that was awarded the Contract:

List all sub-consultants that worked for the
awarded Contractor to provide all services
required for this Contract:

Date when Project/Contract started:

Date when Project/Contract was completed:

Name of entity for which services were provided
to:

Updated contact name, phone and email for
Project Manager where services were provided
to:

Proposing Firm must answer the following
guestions and show how proposing Firm meets
MQR # 3 (read MQR #3 on previous page, items a
- b):

a. Proposing Firm must have completed | (] Yes or [ No
three (3) projects of similar size, scope and
complexity and specifications as stated in
this RFP within the last eight (8) years.

b. Provide details: (1 Yes or [INo

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
www.cohb.org/solicitations
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BACKGROUND INFORMATION FOR THE CITY OF HALLANDALE BEACH:

The City of Hallandale Beach is a City Manager/City Commission form of government. It serves
an area of approximately 4.4 square miles with a population of approximately 39,000 off —season
with an increase in population to approximately 50,000 during season. The City’s fiscal year
begins October 1 and ends September 30.

The City provides the following services to its residents:
e Police, Fire and Rescue;
e Construction and maintenance of streets, bridges, sidewalks, storm drainage, parks,
community and recreational facilities;
e City planning, zoning, subdivision and building code regulation and enforcement;
e Supervised recreation programs;
e Redevelopment of commercial and residential neighborhoods; and
e Water, Sewer, Sanitation and municipal cemetery services.

The City of Hallandale Beach is a Commission-Manager form of government, consisting of five (5)
elected officials: a Mayor, a Vice-Mayor and three (3) Commissioners who establish legislative
policies; which are then carried out by the City Manager. The Commissioners and Mayor are
elected at-large during municipal elections that are held the first Tuesday of November in even
numbered years. Commission members select the Vice-Mayor from their own membership
following each election.

DEFINITIONS

“Addenda or Addendum” means additional directions, modifications and alternations to
solicitation which is issued as separate document prior to the time of receipt of bids or
proposals

“Award” means the acceptance of a proposal, offer or proposal by the proper authorized
designee. The City Commission must approve all awards over the purchasing authority of the
City Manager, except for emergency purchases.

“City” the City of Hallandale Beach (COHB) or the City Commission, a municipal corporation of
the State of Florida.

“City’s Project Manager” means the City’s representative duly authorized by the City Manager
to provide direction to the Contractor regarding services provided pursuant to this RFP and
the Contract.

“Consultant” the individual(s) or Firm(s) to whom the award is made and who executes the
Contract Documents.

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009

www.cohb.org/solicitations
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“Contract” and “Contract Documents” means the Agreement for this Project to be entered
between the City and the Successful Proposer/Contractor.

“Contractor” the individual(s) or Firm(s) to whom the award is made and who executes the
Contract Documents.

“Notice to Proceed” means the written notice given by the City to the Contractor of the date
and time for work to start.

“Proposal” means the proposal or submission submitted by a Proposer.

“Proposer” and” Proposing Firm” means one who submits a Proposal in response to a
solicitation. Interchangeable with “Operator” and “Firm”.

“Proposal Documents” the Request for Proposals, Instructions to Proposers, Technical
specifications, plans and attachments and the proposed Contract Documents (including all
Addenda issued prior to the opening of Proposals).

“Subcontractor” Any person or business entity employed to perform part of a contractual
obligation under the control of the Proposer. Any supplier, distribution, vendor, or Firm that
furnishes, supplies, or services to the Proposer.

INSURANCE REQUIREMENTS:

The awarded Proposer(s) will be required to obtain and maintain the insurance requirements as
set forth below in the City’s Form Agreement. Insurance requirements must be held for the life
of the Contract. The Certificate of Insurance will be required to be provided within the time
specified in the notification provided by the Procurement Department after award of contract by
the Commission. The requirements for insurance are stated below, City’s Form Agreement,
Article 5.

CONTRACT TERMS

Timeline is to be determined and negotiated after award.

Contract may be cancelled by the City within thirty (30) days with a written notice by the City of
Hallandale Beach.

The Firm shall not assign, transfer or sub-contract any work either in whole or in part, without
prior written approval of the City.

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009

www.cohb.org/solicitations
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The submittal responses sha until City Commission awards a contract as a result of this
RFP. City reserves the right, where it may serve the City of Hallandale Beach’s best interest, to
request additional information or clarification from Proposers.
Notwithstanding anything to the contrary contained herein, the City of Hallandale Beach reserves
the right to waive formalities in any proposal and further reserves the right to take any other
action that may be necessary in the best interest of the City. The City further reserves the right
to reject any or all proposals, with or without cause, to waive technical errors and informalities
or to accept the proposal which in its judgment, best serves the City of Hallandale Beach.

CONFLICT OF INTEREST

If you are an employee, board member, elected official(s) or an immediate family member of any
such person, please indicate the relationship on the Conflict of Interest Notification Requirement
Questionnaire provided in the Form’s Section. Pursuant to the City of Hallandale Beach
Standards of Ethics, any potential conflict of interest must be disclosed and if requested, obtain
a conflict of interest opinion or waiver from the City Commission prior to entering into a contract
with the City of Hallandale Beach.

http://fiche.hallandalebeach.org/WebLink/0/doc/5274/Pagel.aspx

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
www.cohb.org/solicitations
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EVALUATION PROCESS CRITERIA:

Evaluation Process

The proposal must address all points outlined in the specifications of this RFP. The proposal must
provide clear and concise information of the Proposer’s capability to satisfy the requirements of
the RFP. The substance of the proposals will carry more weight than their form or manner of
presentation.

The Evaluation Committee will utilize the criteria below to rate the Firm’s proposal. Upon review
of the proposals by the evaluation committee, oral presentations may be required.

Criteria
The recommendation(s) for award shall be made to the City Commission, by the City Manager,

to the responsible responsive Proposer(s) whose proposal is highest rated by the Evaluation
Committee.

NUMBER | Evaluation Criteria MAXIMUM Potential Points

1. MINIMUM QUALIFICATION REQUIREMENTS (MQRs) Ensure your Firm provides all
— this criterion has no points. If your Firm does not the MQRs within your Firm's
provide all the required MQRs information, your submittal

Firm’s proposal will not be reviewed/evaluated and
your Firm’s submission will be disqualified.

Oral Presentations (if held). Oral Presentations are to support what has been provided in the
proposals by each Firm and to exhibit and otherwise demonstrate and clarify and expand on the
information contained below.

2. Firm’s Qualifications and Experience 15
3. Project Team'’s Experience/Qualifications 30
4. Past Performance — References 15
5. Approach to the Project 27.5
6. Florida Statute 287.055 2.(d) Minority Business 25

Certification Florida Small and Minority Business
Assistance Act

7. City of Hallandale Beach Local Vendor Preference 2.5-10

TOTAL POINTS 100

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
www.cohb.org/solicitations
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INSTRUCTIONS FOR SUBMITTAL OF RESPONSES

Firms are to submit responses on a Universal Serial Bus (USB) drive only. Provide one (1) USB
drive with your Firm’s submittal.

The files on the USB drive must be in a searchable adobe format (.pdf file). No other form of
submission is acceptable, including hardcopy (paper), CDs, e-mail, etc.

Firms must make sure that the pdf files provided are searchable prior to submission. Do not
place passwords on the USB drive.

Section below, Proposal Format, outlines the format to be followed for responses to this RFP.

PROPOSAL FORMAT:

The following format must be followed by Firms submitting responses to the RFP.

Your Firm’s response must provide all information requested below items # 1 through # 12.

Firm’s non-compliance to the outline below will hinder the Evaluation Committee’s ability to find
the responses to the RFP and could cost your Firm points for information that is not easily found.

While additional data may be presented, the information requested in the following items must
be included. Items 1-12 represent the criteria after which the proposals will be evaluated.

1. Title Page

Provide the RFP # and title, the Firm’s name; the name, address, telephone number and
email of the contact person; and the date of the proposal.

2. Table of Content

Include clear identification of the material by section and by page number.

3. Transmittal Letter

A transmittal letter must be provided briefly stating the proposers’ understanding of the
work to be done, the commitment to perform the work within the required time period,
a statement why the Firm believes they are the best qualified to perform the work and
a statement that the proposal is a Firm and irrevocable offer until such time as City
Commission awards a contract as a result of this RFP.

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
www.cohb.org/solicitations



http://www.cohb.org/solicitations

CCNA DESIGN OF CHAVES LAKE PARK
ENVIRONMENTAL CENTER AND EV BUS STATION

The transmittal letter must be signed by a duly authorized officer(s) of your Firm, as
registered with the Florida Secretary of State through the Division of Corporations
website at: www.sunbiz.org. Your Firm must provide a copy your Firm’s Sunbiz following
the transmittal letter in order to verify the duly authorized officers. If such officer is not
listed in the Sunbiz for your Firm, your Firm must provide a legal document, such a
Certificate of Resolution, naming the officer as authorized to execute on behalf of the
Firm.

Provide the names of the persons who will be authorized to make representation for the
Proposer, their titles, addresses, telephone numbers and email addresses.

Provide the name of the Project Manager who will be the direct point of contact during
the term of the Agreement.

Executive Summary

The Proposer shall submit an executive summary, which outlines its Proposal. The
executive summary shall, at a minimum, include an identification of the proposed team,
responsibilities of the team, and a summary of the proposed services. This section
should highlight aspects of this Proposal, which make it superior or unique in addressing
the needs of the City.

Minimum Qualification Requirements (MQRS)

All Firms responding to this RFP must submit with Firm’s response all of the Minimum
Qualification Requirements (MQRs) requested in MQRs section. Please read the MQRs to
ensure your Firm meets these requirements prior to submitting to this RFP.

Firm(s) that do not meet the MQRs will be determined non-responsive and disqualified
from the evaluation process.

All Firm(s) named and providing work under your Firm’s submission must also submit
all forms requested in the Forms Section.

The Firm awarded the contract will be required to maintain the Minimum Qualification
Requirements #1 and #2 during the term of the contract and any contract renewals.

Required Forms:

Please make sure all forms listed below are included in your proposal within the USB drive.

a. Proposal Submitted by Form
b. Variance Form

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
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Legal Proceedings Form
Public Entity Crime Form
Domestic Partnership Certification form
Conflict of Interest Notification Requirement Questionnaire
Drug Free Workplace Form
Anti-Kickback Affidavit
Truth-In-Negotiation Certificate
Confidentiality Form
Scrutinized Companies
Unable to Submit Form
. Reference Check Form (Three (3) completed and signed by reference)
Addenda
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7. Firm’s Qualifications and Experience

a. Provide detailed information of the proposing Firm’s:

i.  Experience with design services as outlined in the RFP.
ii.  Organization, size and experience.
iii.  Describe in detail the clients for which the types of services stated in this RFP
have been provided.
iv.  Address in detail the Firm’s areas of expertise as it relates to the scope of
work addressed in this RFP.
v.  Approximate number of staff assigned that will be available to the Project as

requested.
vi.  Unique qualifications that the Firm has to provide the services.
vii.  Other matters that the proposing Firm feels would assist the City to

determine the experience and qualifications.

b. Specify what unique circumstances sets the Firm apart from others who perform
the same or similar services.

c. Provide resumes of key management personnel and support staff, including
education, experience, and any other pertinent information for each member to be
assigned to this project.

d. Provide a detail list of each subcontractor that will be hired and detail what specific
type of work each subcontractor will be responsible for during the Agreement.
Provide resumes of subcontractor’s key management personnel and support staff,
including education, experience, and any other pertinent information for each
member to be assigned to this Project.
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8. Project Team’s Experience/Qualifications

Firm must provide name and title of staff being proposed to complete the
services as outlined in this RFP. Explain in detail the years of experience of
each staff that will be assigned to work on this project.

Provide the name of the person who will be assigned to the City as the
principal point of contact/Project Manager and having authorization to make
representations and agreements on behalf of the Firm. Provide employee’s
resume.

Describe and address the work plan that identifies the personnel to be
assigned to each task.

Provide a list of all sub consultants that will be part of the Proposal. What
specific type of work shall each sub consultant be responsible for during the
project. Provide resumes of sub consultants’ key management personnel and
support staff.

9. Past Performance - References

a.

Please note: The references provided below must be the same as the
projects/contracts provided for response to MQR # 3.

References are required as a component of due diligence to determine the
capability of the proposing Firm to be able to perform the required services.

Proposing Firm must send three (3) references and obtain back a completed
and signed Reference Form for each of proposing Firm’s required three (3)
references.

Proposing Firm must include the required three (3) completed and signed
Reference Forms within proposing Firm’s proposal submission on the USB
drive.

If applicable, Proposing Firm must provide detailed information on past
projects performed for the City. Proposing Firm must include the name(s) of
the City staff worked with on listed projects. Staff experience with Proposing
Firm will be evaluated.

City of Hallandale Beach, 400 South Federal Highway, Hallandale Beach, FL 33009
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10. Approach to the Project

a. The Firm’s intended approach for the Project including, but not limited to, project
coordination, project financial oversight, and project schedule.

b. What process will your Firm engage in to ensure compatibility and coordination with
City staff.

c. Design approach and alternate analysis of plans and specifications.

d. Community outreach.

11. Florida Statute 287.055 Section 2.(d) Certified Minority Business Enterprise

Certification:

In accordance with Florida Statute 287.055 Acquisition of professional architectural,
engineering, landscape architectural, or surveying and mapping services; definitions;
procedures; contingent fees prohibited; penalties; Section 2. (d): if a proposing Firm is
a certified minority business enterprise as defined by the Florida Small and Minority
Business Assistance Act, and the Firm submits proof of a valid certification from the
Florida Department of Management Services Office of Supplier Diversity, this Firm will
receive two point five (2.5) points for this criteria. The submitted certification will be
validated using the Certified Vendor Directory from the Office of Supplier Diversity
website, https://osd.dms.myflorida.com/directories .

Firms must provide a copy of the Certificate with your proposal submission.

Local Vendor Preference: All proposers must provide the documentation/paperwork
requested below in order for the Procurement Department to grant the LVP status.
Please note that the paperwork/documentation being requested below is retroactive,
must be dated, one (1) year prior to the bid/proposal due date.

ORAL PRESENTATIONS:

The Evaluation Committee may select proposers to conduct Oral Presentations.

Oral Presentations may be scheduled with the Firm(s) as requested by the Evaluation Committee.
The oral presentations are exempted from the public meeting requirements of s. 286.011 F.S.,
however will be recorded for public record purposes in accordance with sec. 119.07(1) F.S. as
amended.

Oral Presentations are to support what has been provided in the proposals by each Firm and to
exhibit and otherwise demonstrate and clarify and expand on the information contained therein.
The City reserves the right, where it may serve the City of Hallandale Beach’s best interest, to
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